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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

EMPLOYEE KICKBACKS, REFUNDS, DISCOUNTS

FROM COLLEGE VENDORS

I.
POLICY

1.00
GENERAL STATEMENT

1.01
No employee of the College may benefit personally from purchases made with college funds.  All purchases are for the institutional mission, purposes and objectives of the college.

II.
PROCEDURE

2.00
SPECIFIC STATEMENTS

2.01
No employee may receive kickbacks, refunds or discounts in any form from 
vendors as a result of business transactions with the college.

2.02
Vendors who provide such benefits will do so to the college and not the 
employee.

2.03
Employees who inadvertently receive any such benefits from vendors are to notify the office of the president so that the benefit may be properly credited to the college.

2.04
Employees who receive any such benefits from vendors (exclusive of examination materials) and use such benefits for personal gain are guilty of unethical and unprofessional conduct and are subject to dismissal for dishonesty as provided by board policy.
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